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Dear MACROBUTTON  DoFieldClick [Recipient Name]:

Your letter brought wonderful news. I am delighted to accept the position of assistant advertising manager of Contoso, Ltd.
As you suggested, I will report to the receptionist at 9 a.m. on July 21 and then proceed directly to your office.

I thoroughly enjoyed meeting you and the others on your staff, and I really look forward to joining you.

Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
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